How to submit a sign application and upload plans.

This electronic submission is the ONLY way to apply for a sign permit. We no longer accept
paper plans and applications for signs.

Below is a step by step guide that is easy to follow. Follow these instructions and you will not
have any issues.

1. Create alogin here https://franklin.idtplans.com/secure/

2. Click on the orange button that says, “Submit a project for review”.
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3. Under application type choose 13) Sign Permit.

4. Type in the project name.

5. Click “save and continue”.

6. Read all the bullet points then check the box that says, “check all”.
7. Click “save and continue”.

8. Add your project address.
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Click “save and continue”.

Select the correct applicant info, enter the info if needed.

Click “save and continue”.

Add contractor info.

Indicate if an electrical contractor has been assigned. If yes, enter contractor info.
Click “save and continue”.

Answer the 2 questions.

If yes, complete info about the signs, just answer the questions.
Click “save and continue”.

Answer the questions.

Click “save and continue”.

Confirm the data on your application, then check the box at the bottom of the page.

(Skip to next page)



13) Sign Permit

CrryoF Gty of Franklin
FRANKL]N’TN 1108 Tiird Fose S0, | Frankling TH 37084
P; S15T81-3212 | E;
S, col emania nid inkn. go
| Projeat Dvaries
Frojeot THRie: fest Jurisdisdion: Franidin

Appliostion Typs: 13) Sign PermE
WorkNow: 5 ign Permi

2hade: TH
Coundy: Willarmson

Addrass

Frojeot Addrecs:
ZonimgD:

Paroslic):

‘Comtsot Information - Applioant | Dnganlzation Asgueciing Penmit

£ .
D Bright

Sing Permit

108 3rd ave s, 110
frarkin, TH 37064
F:615:5560:-6632

F

nagina. com
Canbraotor

doug b

108 3rd ave s, 110
frankin, TH 37064
36155506622
E

nana. con

Hat an slaotrioal ponbraobor been sccigned to the
projesd?: Mo

Proposed Frasctanding Sign Datsils

Aure there any axlcling frescisnding cigne?: Yes
Prop £ Hgn C
Monument

Hadght of Overall 3ign: &

Sguasre footags of oyersll area of Frasctanding
Rge: 20

W1t sign be plaosd on & mew or sxdciing
elroult?: Existing

Aus there frescianding slgee propossd?: Yes
sight of $ign Faoe or Bign Areac 5

Sguare footage of Egn Face or Eign &res for
Freastamding 3ign: 20

3gm Mumination:

Construsdion Cost

Propossd &ftachsd Eign et

Aure thers any axlcling sttaohad cigne?: Ho
Bumbar of Attaohad 3ignc Propocsd:

Souasre Footags of Eign:

Sguare Footags of AwslngiCanopy Eign Faoe:
Linsar Fooksgs of Wall #£3-

Sguare Footags of Eign #3:

Sguare Footags of AwnlngiCanopy Eign Faoe 23
Linsar Footsgs of Wall £4:

3gm Wumnination:

Construsfion Cost

Aurs there afisshed cigns propocsd?- Mo
Propoced At 2gn C
Linaar Footsgs of Wailk:
Sguars Footags of Egn #2:
Sguars Footags of AwnlngiCanopy Eign Faos 23:
Linear Footsgs of Wall #3-

Sguars Footags of Eign 24:

Sguars Footags of AwnlngiCanopy Eign Faos 24:

Wil e cign ba plaosd on 3 mesw or sxicing
elroult?: Existing

[ L acting as agent ko the cwnerkdeveicpenonganization haneby submit the abowe appication for ravew. |

undizrsiand that falune io address any Berm shed abose shall resull inthe aoplioation not meeting the
rudnimum submisshon nequinements end said applcation shall be refurned bo mae for revision and resubmission

PriD B resiew.

21. Click “confirm”.



22. Click “upload files”.

Document Upload

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove files, or invite a consultant to participate in the upload process. Once
you've completed your upload please confirm your document submittal by pressing "Save and Continue” at the bottom of the page.

test - Application Submittal 001

0 Documents Uploaded Uploaded On A
O NOLtiff 12/15/17 12:19 PM

W
@ Upload files @ Delete selected files E Save and continue uploading later &, Invite a consultant to upload g Help

23. Drag sign plans and other docs into the box, click start upload.

Document Upload

This page will allow you to upload your project documents. Use the ) button to browse your network for the files to upload and then click the "Upload” button to begin
transferring your documents.

Acceptable file formats: (.pdf).

Eranklin Submittal Guidelines

Select files Following these guidelines will enable the review team to process your submittal as quickly as possible.
Add files to the upload queue and c! Gl i Files that are not orientated or named appropriately are difficult to navigate and may result in extended
review times.

Size Status

Filename
All plan sheets must be in the proper "landscape” orientation.

Plan sheets should be submitted in a_single multi-page pdf file. Additional information, separate from
the plan sheets, shall be submitted as separate pdf files (ex. Stormwater Management Plan, Owner
Affidavits, Traffic Studies, Com Checks, etc.)

D files here. - . . .
rag files here. Plan sets should start with a cover sheet that contains an index of drawings.

In each review cycle, the applicant shall respond to each issue generated by staff that remains
open. Please give specific responses to the open issues, not generic responses such as "see plan” or
“corrected”.

@ Add Files | @ Start Upload ob 0% Any resubmittal requires the submission of the COMPLETE set of plans. not only the affected sheets
AND also a cover letter that specifies the details of the revision.

24. Click “save and continue”.
25. Click “save and continue”.
26. Click “Confirm and Submit for Review”. Click “ok”.

27. Congratulations, you have now uploaded your application.



